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TIPS for CASK PADDLING TRIP LEADERS


BEFORE THE TRIP
· Publish the CASK Trip Plan by sending it to Al Smith at als@caskva.org
· If possible, do a paddle from the put-in place prior to the trip to identify unusual conditions, interesting way points on the trip, etc.

ON THE DAY OF THE TRIP 

· Leave information about the trip itinerary, along with the names of participants expected to be on the trip, with an ashore emergency point-of-contact who will be available by telephone for the duration of the trip (CASK recommends that you put the point-of-contact’s phone number on the dash of your car so it can be seen and used in the event of an emergency) 

· Get to the put-in place early, to check its availability and suitability for use that day

· Bring the following documents with you –

(1) A copy of the CASK Paddling Trip Waiver and Release of Liability form (7/22/05 revision).  CASK members participating in the trip must read and sign this form.  Guest paddlers who purchase the one-trip ACA insurance coverage also must read and sign this form.

(2) Several copies of the CASK Guest Paddler Waiver and Release of Liability form (7/22/05).  Guest paddlers (i.e., non-CASK members) must read and sign this form.  (See After the Trip, below, for what to with insurance fees collected from non-member paddlers). 

· Verify that each participant has a properly-fitting PFD and verify that paddlers have sufficient bottled water with them.  For cold weather paddles, ensure that each paddler has a complete change of clothes with him/her in a dry bag
· Conduct a “paddling safety” briefing for all participants discussing the intended route, emphasizing the need to stay together or at least use a “buddy system.”  Include information about planned stops where the group will meet, asking if anyone has a medical condition, and ensure that everyone’s boat/equipment is satisfactory for the trip 

AFTER THE TRIP
· Complete the CASK Paddling Trip Report, including the list of participants, and e-mail it to Al Smith.  Also, e-mail digital photos taken during the trip.
· Mail the signed originals of the CASK and Guest Waiver forms, along with any insurance fees collected, to Al (8 Charolais Run, Hampton, VA 23669).  
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